
APPENDIX TO UNDERGRADUATE COURSE OUTLINES 
DEPARTMENT OF POLITICAL SCIENCE 

 
Prerequisite checking - the student’s responsibility 
Unless you have either the requisites for this course or written special permission 
from your Dean to enroll in it, you may be removed from this course and it will be 
deleted from your record. This decision may not be appealed. You will receive no 
adjustment to your fees in the event that you are dropped from a course for 
failing to have the necessary prerequisites. 
 
Essay course requirements 
With the exception of 2100-level courses, most courses in the Department of 
Political Science are essay courses.  
 
General Word Count Guidelines by Course:  
    Half Course (e.g., 1000-1999): At least 1500 words. 
    Half Course (e.g., 2200+): At least 2500 words. 
 
Security and Confidentiality of Student Work (refer to current Western Academic 
Calendar   http://www.westerncalendar.uwo.ca/ 
 
"Submitting or Returning Student Assignments, Tests and Exams - All student 
assignments, tests and exams will be handled in a secure and confidential 
manner. Particularly in this respect, leaving student work unattended in public 
areas for pickup is not permitted." 
 
Duplication of work 
Undergraduate students who submit similar assignments on closely related topics 
in two different courses must obtain the consent of both instructors prior to the 
submission of the assignment. If prior approval is not obtained, each instructor 
reserves the right not to accept the assignment. 
 
  

http://www.westerncalendar.uwo.ca/


Links for the list of topics below can be found at:  
https://teaching.uwo.ca/news/2025/Annual%20UG%20Course%20Outline%20Up
date%20Guide%202025%20-%202026.pdf  

• Key Academic Dates 
• Requests for Relief from Academic Decisions - Undergraduate Procedures 
• Scholastic Offences - Undergraduate Procedures 
• Senate Review Board Appeals - Procedures 
• Course Numbering Policy, Essay Courses, and Hours of Instruction 
• Marks/Grades; Definitions of Grades; 
• Grading Scale for Undergraduate Students 
• General Policy Structure of the Academic Year Policy 
• Course Numbering Policy, Essay Courses, and Hours of Instruction 
• Undergraduate Course Credit Policy • Procedures 
• Examinations Definitions of Types of Examinations 
• Examinations Evaluation of Academic Performance 
• Examinations Examination Conflicts Policy 
• Academic Accommodation for Students with Disabilities 
• Accommodation for Religious Holidays Policy 
• Policy on Academic Consideration – 
• Requests for Relief from Academic Decisions (Undergraduate) 
• Scholastic Offences (Undergraduate)  
• Senate Review Board Academic Appeals 

 
During exams/tests/quizzes, no electronic devices (e.g. a phone, laptop, iPad) are 
allowed and must be powered down and stored out of reach. 
 
Scholastic offences - All required papers may be subject to submission for textual 
similarity review to the commercial plagiarism detection software under license 
to the University for the detection of plagiarism. All papers submitted for such 
checking will be included as source documents in the reference database for the 
purpose of detecting plagiarism of papers subsequently submitted to the system. 
Use of the service is subject to the licensing agreement, currently between The 
University of Western Ontario and Turnitin.com (http://www.turnitin.com). 
 
Computer-marked multiple-choice tests and exams may be subject to submission 
for similarity review by software that will check for unusual coincidences in 
answer patterns that may indicate cheating. 

https://teaching.uwo.ca/news/2025/Annual%20UG%20Course%20Outline%20Update%20Guide%202025%20-%202026.pdf
https://teaching.uwo.ca/news/2025/Annual%20UG%20Course%20Outline%20Update%20Guide%202025%20-%202026.pdf


 
If a course uses remote proctoring, please be advised that you are consenting to 
the use of this software and acknowledge that you will be required to 
provide personal information (including some biometric data) and the session will 
be recorded. Completion of a course with remote proctoring will require you to 
have a reliable internet connection and a device that meets the technical 
requirements for this service. More information about this remote proctoring 
service, including technical requirements, is available on Western’s Remote 
Proctoring website at: 
 
Support Services 
 
Please visit the Social Science Academic Counselling webpage for information on 
adding/dropping courses, academic considerations for absences, appeals, exam 
conflicts, and many other academic related matters: 
https://www.advising.ssc.uwo.ca/  
 
Students who are in emotional/mental distress should refer to Mental 
Health@Western for a complete list of options about how to obtain help.  
https://www.uwo.ca/health//psych/index.html  
 
Western is committed to reducing incidents of gender-based and sexual 
violence and providing compassionate support to anyone who has gone through 
these traumatic events. If you have experienced sexual or gender-based violence 
(either recently or in the past), you will find information about support services 
for survivors, including emergency contacts at 

https://www.uwo.ca/health/student_support/survivor_support/get-
help.html.   

To connect with a case manager or set up an appointment, please 
contact support@uwo.ca. 
 
Please contact the course instructor if you require lecture or printed material in 
an alternate format or if any other arrangements can make this course more 
accessible to you. You may also wish to contact Accessible Education at 

http://academicsupport.uwo.ca/accessible_education/index.html 
if you have any questions regarding accommodations. 
 

https://www.advising.ssc.uwo.ca/
https://www.uwo.ca/health/psych/index.html


Learning-skills counsellors at the Learning Development and Success Centre 
(https://learning.uwo.ca) are ready to help you improve your learning skills. They 
offer presentations on strategies for improving time management, multiple-
choice exam preparation/writing, textbook reading, and more. Individual support 
is offered throughout the Fall/Winter terms in the drop-in Learning Help Centre, 
and year-round through individual counselling. 
 
Additional student-run support services are offered by the 
USC,  https://westernusc.ca/services/. 
 

Plagiarism 
 
Students must write their essays and assignments in their own words. Whenever 
students take an idea, or a passage from another author, they must acknowledge 
their debt both by using quotation marks where appropriate and by proper 
referencing such as footnotes or citations. Plagiarism is a major academic 
offence." (see Scholastic Offence Policy in the Western Academic Calendar). 
 
Plagiarism Checking: "All required papers may be subject to submission for 
textual similarity review to the commercial plagiarism detection software under 
license to the University for the detection of plagiarism. All papers submitted for 
such checking will be included as source documents in the reference database for 
the purpose of detecting plagiarism of papers subsequently submitted to the 
system. Use of the service is subject to the licensing agreement, currently 
between The University of Western Ontario and Turnitin.com 
(http://www.turnitin.com)." 
 
Multiple-choice tests/exams: "Computer-marked multiple-choice tests and/or 
exams may be subject to submission for similarity review by software that will 
check for unusual coincidences in answer patterns that may indicate cheating." 
Note: Information excerpted and quoted above are Senate regulations from the 
Handbook of Scholarship and Academic Policy. 
https://www.uwo.ca/univsec/academic_policies/index.html 
 
PLAGIARISM* 
In writing scholarly papers, you must keep firmly in mind the need to avoid 
plagiarism. Plagiarism is the unacknowledged borrowing of another writer's words 

http://www.turnitin.com)/
https://www.uwo.ca/univsec/academic_policies/index.html


or ideas. Different forms of writing require different types of acknowledgement. 
The following rules pertain to the acknowledgements necessary in academic 
papers. 
 
A. In using another writer's words, you must both place the words in quotation 
marks and acknowledge that the words are those of another writer. 
You are plagiarizing if you use a sequence of words, a sentence or a paragraph 
taken from other writers without acknowledging them to be theirs.  
 
Acknowledgement is indicated either by (1) mentioning the author and work from 
which the words are borrowed in the text of your paper; or by (2) placing a 
footnote number at the end of the quotation in your text, and including a 
correspondingly numbered footnote at the bottom of the page (or in a separate 
reference section at the end of your essay). This footnote should indicate author, 
title of the work, place and date of publication, and page number. 
 
Method (2) given above is usually preferable for academic essays because it 
provides the reader with more information about your sources and leaves your 
text uncluttered with parenthetical and tangential references. In either case 
words taken from another author must be enclosed in quotation marks or set off 
from your text by single spacing and indentation in such a way that they cannot 
be mistaken for your own words. Note that you cannot avoid indicating quotation 
simply by changing a word or phrase in a sentence or paragraph which is not your 
own. 
 
B. In adopting other writers' ideas, you must acknowledge that they are theirs. 
You are plagiarizing if you adopt, summarize, or paraphrase other writers' trains 
of argument, ideas or sequences of ideas without acknowledging their authorship 
according to the method of acknowledgement given in 'A' above. Since the words 
are your own, they need not be enclosed in quotation marks. Be certain, 
however, that the words you use are entirely your own; where you must use 
words or phrases from your source, these should be enclosed in quotation marks, 
as in 'A' above. 
 
Clearly, it is possible for you to formulate arguments or ideas independently of 
another writer who has expounded the same ideas, and whom you have not read. 
Where you got your ideas is the important consideration here. Do not be afraid to 



present an argument or idea without acknowledgement to another writer, if you 
have arrived at it entirely independently. Acknowledge it if you have derived it 
from a source outside your own thinking on the subject. 
 
In short, use of acknowledgements and, when necessary, quotation marks is 
necessary to distinguish clearly between what is yours and what is not. Since the 
rules have been explained to you, if you fail to make this distinction your 
instructor very likely will do so for you, and they will be forced to regard your 
omission as intentional literary theft. Plagiarism is a serious offence which may 
result in a student's receiving an 'F' in a course or, in extreme cases in their 
suspension from the University. 
 
*Reprinted by permission of the Department of History 
Adopted by the council of the Faculty of Social Science, October, 1970; approved 
by the Dept. of History  August 13, 1991 
 


